Scoil Treasa Naofa

Enrolment Policy

Section A

General Information
This enrolment policy has been set out in accordance with the provisions of the Education Act 1998, which came into effect in December 2000. The Board of Management trusts that by so doing parents will be assisted in relation to enrolment matters. The chairperson of the Board of management, Mr Patrick Sarsfield Foley, and the Principal, Ann Marie Spillane, Scoil Treasa Naofa, will be happy to clarify any further matters arising from this policy. 
School Profile.   

The school is a Catholic Primary school, which caters for boys and girls from Junior

Infants to 6th class. It operates under the patronage of the Archdiocese of

Dublin, under the Trusteeship of Edmund Rice Schools Trust, and it fully supports the
religious and educational philosophy of the founder Edmund Rice. The school is managed  by a  Board of Management, is funded by the Dept. of Education and Skills (DES), and operates within the guidelines and regulations set down from time to time by the Department.

School Name: Scoil Treasa Naofa

Address: Petrie Rd., Donore Ave., Dublin 8

Telephone: 01-4541899

Email:scoiltreasanaofa@gmail.com

Denominational Character: Catholic

Name of Patron: Archbishop of  Dublin
Chairperson of Board of Management: Mr Patrick Sarsfield Foley

Principal: Ms. Ann Marie Spillane

Deputy Principal: Ms. Órfhlaith Mealy 

Junior Infants: 1


Home School Liaison: 1

Senior Infants: 1


Support: 4
1st Class: 1



2nd Class: 2



SNA: 2 

3rd Class: 1



Secretary: Claire Kiernan
4th Class: 1



Caretaker: Martin Carney

5th Class: 1





6th Class: 1 

Opening Time: 8.50 a.m.
Closing Times: 

1.30 p.m. – Junior & Senior Infants

2.30 p.m. – 1st  – 6th Class
School Ethos

The school recognises the central role of the family as the primary educator of the child. The school also accepts and supports the constitutional right and duty of the parents to provide for the religious, moral, intellectual, physical and social education of their children. The school’s Mission Statement is:

“Scoil Treasa Naofa is a co-educational, Catholic primary school which strives to provide a well-ordered, caring, happy and secure atmosphere where the intellectual, spiritual, physical, moral and cultural needs of the pupils are identified and nurtured.

While Scoil Treasa Naofa is a school with a Catholic ethos, it also enrols pupils of other religions and none.
Scoil Treasa Naofa endeavours to enhance the self-esteem of everyone in the school community, to imbue in the pupils respect for people and property and to encourage them to be thoughtful, responsible and caring. In doing this we aim to create a positive, trusting, secure environment, by respecting each child’s individuality, celebrating diversity and encouraging innovation. 

Labhraítear Gaeilge i rith an rang Ghaeilge, agus tá sé mar aidhm ag foireann na scoile í a usáid, chomh minic agus is féidir, mar theanga chaidrimh i rith an lae.

Scoil Treasa Naofa with its glorious past looks forward with renewed spirit to a productive future and being a centre of excellence for the whole community.”

The school aims to provide the best possible environment to cater for the cultural, educational, moral, physical, religious, social, linguistic and spiritual values and traditions of all its students, with the resources available to us. The focus of the school philosophy is the education of the whole child to reach his/her full potential. We show special concern for the disadvantaged, respecting the dignity and uniqueness of each person. Conscious of the legacy of Edmund Rice, our school upholds the values and principles of a Christian education in the Catholic tradition. Working together as a school community, the Board of Management, Principal, staff, parents and pupils will strive to provide an environment, which will allow all students to develop to their maximum potential and fulfil their role in society.

Consecutive Boards of Management have formulated the School’s Enrolment Policy giving due regard to custom and practice and changing circumstances over a period of 60 years in accordance with the Employment Equality Act 1997 and the Education Act of 1998.

The Equal Status Acts 2000, Section 7 (3) (c) provides that an educational establishment does not discriminate if it admits children of one particular religious denomination in preference to others, or if it refuses to admit a child who is not of that denomination, provided that, in the case of that refusal, the refusal is essential to maintain the ethos of the school. Accordingly, the Board of Management in its enrolment policy will give priority to Roman Catholic Children.

Operating Context

· The school operates within the context and parameters of the DES regulations and programmes.
· The school recognises the rights of the patron as set out in the Education Act of 1998, section 15, (1) and (2).

· The school accepts and supports the religious and educational philosophy of the ERST Charter including its five key elements:

· Nurturing faith, Christian spirituality and Gospel based values.

· Promoting partnership in the school community.

· Excelling in teaching and learning

· Creating a caring school community

· Inspiring transformational leadership. 

· The school recognises that it is limited by the funding and resources available to it.

Within this context, the school supports the following underlying principles

(Inclusiveness and integration, particularly with reference to the enrolment of pupils with special educational needs including those with disabilities, provided that this is in the best interest of the child and other children already enrolled in the school and depending on resources available to the school .

(Equality of access and participation in the school 

(Parental choice in relation to selection of school, having regard for the characteristic spirit of the school.

(Respect for diversity. The school respects diversity of traditions, values, beliefs, language and way of life.   

The school’s enrolment policy, having regard for the principles and requirements of a democratic society, promotes respect for the diversity of values, beliefs, traditions, languages and life styles in society, provided that the parents/guardians elect, on the child’s behalf, to abide by the rules, including the school’s Code of Behaviour, and ethos of the school. 

Section B: Enrolment Procedures
Application Procedure
· Scoil Treasa Naofa will inform the school community of the procedure for application through appropriate channels e.g. school newsletter, parish newsletter, school website, school notice board. 
· Application for enrolment in the school is made by completing the school’s application form.

Application forms are available from the Principal’s office and on the website at www.scoiltreasanaofa.ie. 

· Completed application forms should be returned to the Principal’s office or the school email; scoiltreasanaofa@gmail.com  

· Application forms are ‘an intention to enrol’, and are not a guarantee of a place in the school. These forms will be filed in the school. 
·  Application forms for enrolment will be accepted up to and including 31st January of the intended year of enrolment. Application forms must be submitted to the school by 3 p.m. on the closing date. 

· The school will make provisions for late applications subject to places being available while adhering to our enrolment criteria as set out below.
· Applications will be accepted for a school place up to 4 years in advance. 
· Pupils must have attained their 4th Birthday by the 1st September in the year of enrolment, or by the 30th September in consultation with the class teacher. (Rule 64.1) The Board of Management does not have the authority to extend the age pre-condition. Primary Circular 24/02 states: “A child may not be allowed to attend or be enrolled in a primary school before the fourth anniversary of his/her birth.”

· Once an application form has been submitted it is the duty of parents/guardians to notify the school of any change to the address or contact numbers that are originally submitted on the application form.

Decision Making

· Decisions in relation to applications for enrolment are made by the Board of Management in accordance with school policy. 

· The Board will have regard for relevant Department of Education & Skills guidelines in relation to class size as set down by our status as a DEIS Urban Band 1 school, staffing provisions, accommodation, physical space and the health and welfare of children. 

Enrolment:

· Decisions on enrolment will be communicated in writing to successful applicants and unsuccessful applicants within 21 days of the deadline for applications. (Section 19 (3) Education Welfare Act) 

· Successful applicants may be asked to attend at the school on a given date, for the purpose of assessment, in order to identify, and plan for, the educational needs of the pupils. 

· Successful applicants and parents/guardians will be invited to a registration meeting in the school in March. Parents/guardians will be required to confirm their acceptance of a place for their child at this meeting. 

· Pupils must have attained their 4th Birthday by the 1st September in the year of enrolment, or by the 30th September in consultation with the class teacher. (Rule 64.1)
· Numbers must be subject to the criteria laid down by our inclusion in DEIS Urban Band 1.

In the event of applications for enrolment exceeding the number of places available the following criteria will apply in the decision making process: 

1. Catholic children living in Donore Avenue Parish and brothers and sisters of pupils in the school.
2. Catholic children living outside Donore Avenue Parish who do not have a Catholic school in their own parish or who are unable to secure a place in a school in their own parish. (Evidence of failure to secure a place must be submitted to the B.O.M.)
3. Other children living in Donore Avenue Parish.
4. Other children living outside Donore Avenue Parish.
The school Board of Management will accord priority in accordance with this schedule.
If the applications within categories exceed the number of places available, older children will have precedence.

Enrolment of Children with Special Educational Needs

Scoil Treasa Naofa is an inclusive school and accepts pupils with special educational needs. Parents of prospective pupils who have a special educational need will be required to furnish relevant medical, psychological, speech & language, occupational therapy or psychiatric reports to the school at the time of registration to enable the school to apply for the necessary resources  that will enable the child to access the curriculum and to participate as fully as possible in the life of the school.

Following receipt of the report(s), the Board will assess how the school can meet the needs specified in the report. Where the Board deems that further resources are required, it will, prior to enrolment, request, in writing, the Special Educational Needs Organiser (SENO) to provide the resources required to meet the needs of the child as outlined in the psychological and/or medical report. 

The school will meet with the parents of the child and with the SENO to discuss the child’s needs and the school’s suitability or capability in meeting those needs. Where necessary a full case conference involving all parties will be held, which may include parents, principal, class teacher, learning support teacher, resource teacher for Special needs, SENO or psychologist as appropriate. 

The Board of Management reserves the right:

1. To set the final date for enrolment each year.

2. To determine the age of entry in a given year subject to children being at least four years old on the last school day of September.

3. To request proof of age, address and PPS number from applicants.

4. To refuse enrolment to any pupil in exceptional circumstances. Such an exceptional circumstance could arise where either: 

a. The pupils has special needs such that, even with additional resources available from the Department of Education and Skills, the school cannot meet such needs and/or provide the pupil with an appropriate education or

b. In the opinion of the Board of Management, the pupil poses an unacceptable risk to other pupils, to school staff or to school property.

Registration Morning

A registration morning will take place in March for all new Junior Infants and all other new enrolments to visit the school and confirm their enrolment prior to the commencement of attendance at school

· Parents/Guardians must pay €45 for their child’s books at this registration meeting.

This money is non-refundable. 

· Parents/Guardian will be asked to furnish the school with proof of their child’s date of birth and a copy of their child’s baptismal certificate (if applicable) at this meeting.

· Parents and pupils are expected to conform to the school’s code of discipline. 

· This code will issues to all parents/guardians and will be discussed at this registration morning.  Parents will be asked to sign the code to indicate their conformity. 

The Right of Appeal:
· Where the Board refuses to enrol a child, the parents/guardians of the child have the right to appeal. 

· The Boards decision will be given in writing and the reason for refusal will be clearly stated.

· The parents/guardians will be informed of their right to appeal the decision in writing at the time of refusal. They will be supplied with the Appeals Application form (Circular 22/02)

· The appeal must be made to Section 29 Appeals Administration Unit, Department of Education and Skills, Friar’s Mill Road, Mullingar, Co. Westmeath.
· Any appeals under Section 29 of the Education Act 1998, must be taken by parents within 42 days of the Board’s decision. 

· The school must be informed in writing of the decision to appeal. 

· It is the responsibility of the Board of Management to prepare a response if and when an appeal is being investigated by the Department of Education and Skills.  
Transfer of Pupils from another School:
Pupils from other schools may transfer into the school at any time subject to the following conditions:

· The transfer is in keeping with school policy. 

· The Board is satisfied with the reasons for the transfer.

· The transfer is in the best interest of the pupil, and pupils within the school.

· Space is available within the school to facilitate the transfer. 
· The Education Welfare Officer is consulted if necessary. 

· All relevant information pertaining to the child’s attendance and educational progress is made available to the school from the former school. 
Policy re Guardians
The school relies on parents/guardians to provide it with accurate and complete information and to update us in relation to any changes in the information provided.

Unless and until otherwise informed in writing, all correspondence in relation to a child will be sent exclusively to the address as provided on the enrolment form. 

In the case of parents who have separated, and where the school has been notified of same, the school will arrange for correspondence in relation to the child to be sent to both parents/guardians separately, if requested to do so in writing providing both parents have guardianship rights. 
The school will also try to facilitate separate parent –teacher meetings on request. 
Please see our communications policy for a comprehensive overview of school procedures in relation to Parental Status and Access to School Communications. 
Data Protection
The school is a Data Controller under the Data Protection Acts 1988 and 2003. Personal data supplied on the enrolment form will be used for the purposes of student enrolment , registration, administration, child welfare and to fulfil any other legal obligations. While the information provided will generally be treated as confidential to the school, from time to time it may be necessary for us to exchange personal data on a confidential basis with other bodies including the Department of Education and Skills, the Department of Social Protection, An Garda Síochána, The Health Service Executive and the National Educational Welfare Board. 

Contact details will also be used to notify parents/guardians of school events or activities. We rely on parents/guardians to provide us with accurate and complete information and to update us in relation to any change in the information provided. Should you wish to update or access your child’s personal data you should do so with the school Principal. 

Communication

This policy will be communicated to parents on the parent’s notice board and will be available from the Principal’s office upon request. This policy will also be available on the school’s website. 
This policy will be reviewed annually by the Board of Management.

Ratification and Implementation:

Ratified by the Board of Management on  25th May 2017
Signed: Patrick Sarsfield Foley,  Chairperson, Board of Management.
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